
The Spectrum+ System                                                              Georgia State University  
Ledger Activity Report  
 
 

GENERAL LEDGER 

LEDGER ACTIVITY REPORT 

 

The Spectrum+ System 

Georgia State University 

 

 

PeopleSoft Financials 

Version 9.2 

 

 



The Spectrum+ System                                                              Georgia State University  
Ledger Activity Report  
 
 
Ledger Activity Report  

The Ledger Activity Report provides summarized and detailed information based on the provided 

chartfield search criteria.    The Ledger Activity Report will only provide details for transactions that have 

posted to the Ledger.  

Click on General Ledger, General Reports, Ledger Activity. Note: The first time you use this process, you 

will need to set up a run control. Enter ACTIVITY or any other name and click Add. 
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Enter the information for the period in the Report Request Parameters section and select Show Journal 

Detail. You can save this information so that when you want to use the report again, the information is 

there.  In addition, you can save several inquiries with different run control ID’s. 

Click Refresh and the Chartfield Selection Criteria section of the report request will be displayed. 
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Enter specified Chartfield Value Data for the information that you want in the Report by checking the 

Include CF box.    You can either select All Values by checking that box or if you want a specific value, you 

can enter it.  This selection criteria also allows entry of a range of values.  Once you have entered the 

desired criteria, click the save icon. 
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In order to RUN the report, click the Run icon. 
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Select OK 

 

Select Process Monitor hyperlink. 

 

Once the report (GLS7002) has completed processing, you will need to click Refresh until the Run Status 

is Success and Distribution Status is Posted.    Click the Details hyperlink and the Process Details page 

opens. 
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Click the GLS7002 – xxxx.PDF hyperlink and the Ledger Activity Report will open in a new window. 

 

 

 


